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Library materials are stored on ^hejvps by a loglcai 
system which classif ied Itjems and distributes ,tNni into 
groups, classes, categories, etc. accprd i ng to a definite 
plan. Thi^^lassfficat ion systems employed in this library 
systematical rf arrange the materials Into' subject groups - 
th» result: being that books about the s^ topic are 
pl^ed besi^, or near, each other 'ion t/ie shelves. 

The main CARD CATALOG located orV the first floor 
opposite the Qircu I at ion/Reserve DesW is the general 
Index to most of the Library's collettions. Additional 
card catalogs to more specialized collections are 
located in the LearilJng Materials Center fifid Special 
Collections. ^Government document^ has its own catalog, 
or index/ called the Monthly Cata/log , 

'Th^ card catalog is an aJjiMbetical listing of 
books, periodical and nej^lpaper /titles, microforms, 
theses, non-p^int materials (il4ms which emply some > 
medium other^than the printed bage e.g., filmstripp, 
films) he<^/by the University /libraries. Items are 
I isted on 3 x, 5 cards Vhigh a/re »f i led alphabetical ly 
In dravfers, or trays, in a cfentral cab^inet. In the 

■ ,■ ■ ■■ . / ■ ■ . 

same way the index of a book tells the page on which, 
+0 fMd a j^ecific topic oif bit'of information, the 
catalog tells, if the Library has a particular item * 
or materia Is >oh a specific subject, and provides a 
locatlonal code, or .CALL/NUMBER. 



' Jifhen a book Is cataloged It is assigned a 'unique ^ 
number. Its call number. ' Each carxJ fn the catalog has 
a call number which, represents the book hnd helps to 
locate ft on the shelf. (The number on the catalog 
card and on the spjne of trte book are identical.) 
Each book usually has,^ three or more cards in the e^alog 
to r&pregent its author, title, and subject aren*(s). 
*At the Fogler LfbP^ry all three types of cards gre filed 
together io one alphabetical^ sequence known as a 
••Dictionary Catalog." (Some lilj^raries have a ••Divided 
Catalog^^ which has all suBJect cards ft led -together in 
one section, and the author and t it le o^rds -^f Hed to- 
gether In another separate section.) 

4 

There are several filing rules which you must know 
if^/6ii wisli to find materials- in- the card catalog. The 
most (jigiportant ones are listed below: 
Fi \ \nq Rules: 

1. All cards are filed alphabetically word-by-word. • 
This means that you look at the f l^rst w6rd as a separite 
entity rather th*ie>n consolidating a multi-word phrase 
together into one long word. Consider d'ach Vj^rd .separ- 
ately, paying cariaf ul attention to its speT I (nq . Study 

the example below and Exercjse I in yoq,c J^orkbook. 
* • 

Word-byword: New York 

Newfoundland 

Letter-by- 1 etter : Newfound I and ^ 

New York 



CALt^^^UMBtpS 



FILING RULES 



2. Cards /are fUod by th^ first word on the top Mne 

of The card which is not an article (A, An, The; 
or their' foreign equivalents). Only the i^jtlal 

Article is omitted; If It appears ^s a second or 

ft [ 

any other word do not omit It. For example: The 
Grapes of Wrath will be f 1 led under Grapes of 
Wrath. L'Alqlon wl 1 1 bo f i led as Aiglon. » 

3. Punctuation marks are disregarded. J*m Is filed 

as "Im", we'll as "welT, they're as "theyre". 
For example, I'm OK, You're OK is filed before 
The Image by Jean de Berg. 

I , ' . 

4. All words beginning with Mac, Mc, or M' are filed 

as^ If they were spelled "MAC". 

5. Abbreviations are filed as though spelled out. 

Mr. is filed as mister. Dr. as doctor, St. ^s 
saint; but Mrs. is f i led ias Mrs. . 

6. Numbers Tn title are filed as spelled'ouf, and 

» dates as pronounced. 1984 Is filed as Nineteen 
eighty-four, 1066 as ten sixty-six, 100 American 
Poems of the T^i^entleth Century is f 1 1 ed as One 
Hundr^ijl American Poems... 



Please turn to Exercise 2 In your Workbook. 



7. When an author m^r/tes several books the cards are 
filed alphabetically by title. For example Faulkner*s 



wcy^ks wou I d be I i sted : . 

Absalom, Absalom! 
Light In August 
The Wishing Tree 



i The Wishing tree 
I Light In August 
t Absalom, Absalom! 



FaiNG RULES 



^ 8. Cards for authors with the same last name are 
arf%nged by the first name, after the l^st name Is 



placed correctly: 

Johnson, Alan 

J oh n son , HowiMrd 

Johnson, Jeremy 

Johnson , Thomas 

Johnson , Zachary 



t Johnson^ ftchary 
^ 1 johnson, Thomas 
I i^iphnson , J eremy 
Howard ^ 
A I at) 



i 



I Jiphnson 
xl Johnson, 
if Johnson, 



9. Identical names (first and last names) are liled 
•^ronologioal ly by birth date. 



Jones, Richard A, 1873-1941 Nones, Richard a/ 1946- 
Jones, Richard A, 1903-1968 I Jones/Richard A, 1903-)96& 
3ooesr Richard A, 1946-^ [ Jones, Richard A, 1873-1941 

10. In ca^es of'an identical surname and subject heading^ 
the author cards are filed before title and subject cards 
of the' sime word. 



Stone, A. Harris 
Stone, Marsha 1 1 
Stone, Witmer 
STONE 

A stone , a^ leaf , a^ door 
STONE AGE • 



I STONE AGE 
I A stone, a leTT , a door 

I STorg 

I stone, Witmer 



Stone, Marshal I 
1^ Stw>e, A. Harris - 



EKLC 



Likewise items about a person orchis >*orKs / 
(as a subject) are'fj led after works him ^ : 
(as an author). 
ReM down: 



Faulkner/ Wi It iam 
Absalom, Absalom! 

*faul kner. Ml 1 1 iam 
The Wishing Tree 

FAULI<NER, WILLIAM 
Adams, Richard P. 

Paul kner 

Warren, ^^bert Penn 

Faul kner and film 
Kawin^ Bruce F. 



"Faulkner and f i Im 
Kawln^ Bruce F, 



Fauikner 

Warren, Robert Pen n 
FAUe»?flER, WILLIAM 
Adpm^,< Richard P, 



Faulkner, Wi I I iam 
. ^ The Wish>^q Tree 
I FAlkner, Wi 1 1 i^ 
' /Absalom, Absalom! 



FILING -RULES- 



i^l ease turn to Exercise 3 In yqur Workbook 



11. Subjeqt headings oft cards with' historical 
subdivisions are arranged chronological ly by the 
historical date. 

V 

. U. S. - HISTORY - REVO'lUTION, 1775-1783 
U. S. - HISTORY - WAR QF 1812 
U. S. - HISTORY -CIVIL WAR, 1861-1865 
etc. 

Fllifig Rules: A Surwnary | 

1. Cards 8re filed word-by-word rather than letter- 

by- letter. ' 



Word-by-word 

New England 
New York 
Newark 
Newspapers 



Letter-by- lette/ 



Newark/ 
New E-rigldnd 
hiewsf)ap9ns > 
New York 



FILING RULES^: 
SIM4ARY 



2. Cards are fUed alphabetically by the first word 
on the card unless it is^an article (A, An, The). 

3« Punctuation marks are^disregarded. 

4^ Names beginning M\ Mc, or Mac are ffled as ii 
spel led Mac. • ^ ^ 

5. Abbreviations are filed as though spelled out.: 

' Mr. = Mister ' ' 

Dr. = Doctor 
St. « Saint 

.aiT 

Mrs. = Mrs.| ^ * 

6. Numbers i-n ti-tles are filed as spelled out> dates 
filed as pronounced. ' 

7. Titles by a sing le /author are filed alphabetical! 

i ■ • 

8. Cards iof authors with the same names are filed 
chronologically by birth date. 

9. Author cards are filed before subject and title 
cards If they all begin with the same word. 



/ 



Now that ^ou have learned a few filing rules you 
should be able find the catalog card you need* The 
card Itself bears some explanation. 

Information on catalog cards Is standardized and 
a lot c^n be learned abou^ a book from examining the 
card/ . ^ee example below: 

' s ■ ■ ■ • 

J ' . ■ 

f 

^ E GoBther, Brna, lg56- . , 

78. Indians of the Xorthwest coast. (C<^k>rtdo Springs, 

If78 Tayler ^foseum of the Colormdo Springs Fine Arts Center; 
SeaUle^yirt Miueum, 195r, 

IV (oaps^Ml) UlQiL (psrt col.) 29 cn. 

iMed lo 'coooectloQ wicft the exbibltloo btld Jsne 1951. ♦ 



1. ladlsM of North Americs— Northww costt of Nortl| Ainer* 
.te»^Art^EKhlhltl6fut. i. C*olorsdo tprlnn. Fine Arts Csattr. 
Ikylor Muarani, n. Sesttle. Art Mtueiun. nt. Title. 

E78,N78G82 ^ ti^^.TQl 71-«58«84 

^* MARC 



The basic catalog entry i-s called a MAIN ENJBY. 
It lisutfl^y begins witfi the author's narne and dates. 
If avaiJable. It can also be the name of an organize- 
t Ion, agency, or institution (calfed a corporate 
authpr).^ _ * 

Following the main entry Inhere Is the title of 
the work; the author's name repeated, and any joint 
authors or translators. 
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IMPRINTHnformatioo follows: the place of publica- IMPRINT 
tlon,, publisher, and pub li cat i on^ date . (Thi# is the 
Information you use when yoa cHe a book in a term ^ 
paper bibl iogra^y. ) 0 

Belo^^neTrij^rint are found DESCRIPTIV£--NOTES. DESCRIPTIVE 

^ NOTES 
These vary but-ll6y tell you such things as the number 

of pages. If the book' is part of a series, if it has 

a bibliography, an index, illustrations, diagrams, etc. 

-Near the b<^Jtjom of the card In very fine print TRACINGS 
youMi find the TRACINGS. These are the headings 
catalogers have assigned to the book after scanning 
It for content, i.e., tracings tell a user some of 
the subjects treated in the work. Though not a com- 
plete listing of the boohts contfffi, tracings also 
function to suggest alternative subject headings which 
may be checked in the card catalofl. 

INDIANS OF NORTH AMERICA - NORTHWEST ' 
COAST OF NO. AMERICA - ART - EXnIBI- 
E Gttother, Ertu^ 1806- XIONS 
7g Iii<]i»n» (»f the Xorthwest tt^nst (Colorado Spnn|:t, 

ll^g Taylpr Museum of the Colorado Springi Fine Arts Center; 
Gfi2 Settilf, Art Musfum, 1951| 

1 T. (nnpeisHt) nia<^ (pert col.) 25 cm. 




L iMlUnii o( Sortk Anerlni— Nonhwe4 ceeM of X6fth Anicr- 
ke— Art— l':xhU»Ulotifi. u Cohirail^i StilnjpL 1§|» Arte Ceeter. 
Teyler Muncttui. iL Seetlle. Art Muimal ai. TitK 

E78.N7808» 707.701 n-fi5S684 . 



LIbrery ef OocifreMi 70 fi^/ 

i 

■ / 

/ 

Please turn to Exercise 4 In your Workbook. 
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vas stated earMer, each' {tarn is usually repre- 
sented by at least tkree cards: author, title, and 
subject. Author cards are similar to the on#usefl in 
the previous example of the main entry card ^ remember 
that they may be either persona Ij author or corporate' 
^author. 

The Title eard the same as the author card 
except that the title has been typed or printed above * 
the author •s name. It is filed under the first word of 
the title which is not an article. 



AUTHO^ CARDS 



TITLE CARDS 



Indians of the Northwest Coa^t 
E Goather, Etna, 1896- 

78 IiidiaiM of the Northwest coast (Colorado Springa, 

H78 Taylor Nfusrum of the Colorado Springs Ftee Arts Center; 
G82 Seatlle, Art Museum, 1951 1 

1 (anpaiwl) lUiu. <|iart coL) 2S cm. 

IsMfd la coooectloa vUh the exhlblUen UMyfuae IdTtl. 



1. ladlaaff ef North AoBerlo— S'orthwtMC coast of North Am^ 
ka^Art^KihlhlitiiO)^ L c-ot«»nido Hprlna». Kloe Aru Ccoter. 
T^ler Mui«tiiik 0. Seattle. Art Uu»eii«. tu. Titis. 

mX78082 TO&'.TOl 71-^258684 

MAItC 



Library of Coofreiu 



PiMse to#w to Exercise 6 In your Workbook. 



A subject approach can be used in looking for 
Information about a particular item even if you doh*t 
know titles or specific authors who have published in ^ 
the field. 



SUBJECT CARDS 



Subject head logs are Ci^signad to books 'by catalogers. 

These are typed or printed' In capital letters above tKe 

author's Tiame on the^^op line of the Catalog card. The* 

, catalogers are assisted in thefr choice of sub||ect head- 

^ Ings'by a volume ent It lei Subject Headings UsJIl In thtf 

Dictionary Catalogs o£ the Library of Congress ("Subject 

Headings" or "JLCSH") which will be discussed below. 

Remainber:' There Is a filing rule which states , 
( that cards for books b^ an author 

• # precede cards for book$ abou^ him. - //^ 

I f you need books about CKaucer go 
to \he end of the books b^ ^fni; there • . 
you' will find a series of books atjibut i 
him. • , ^ . * 

Remember: If a subject heading and the title off 
a book are fdehtlcal, the tlt^e card 
Is filed alphabetical ly'^by author 
within the subject, cards. 

Llbr^ary of Congres* Subject Headings, found tn 

dictionary, stands by the card catalog and In the Reference 

Room, provides correct suBje<^ headings to checJk at the 

card catalog. Quite often people havet^troub le thinking of 

the cc^rect heading to use. Th4s tool will tell you what 

heading Is considered •'correct*' (I.e., that the Library 

uses) as well as provide ycu with alternative headings 

♦ 

which may be checked. 

j An important consideration to remember when doing any 
*type of literature search is that you must phrase y^ur 
terms in the vocabulary of the s^tem. In this case the 
card catalog. Your definitions of a part leu lar ohrase. 
ning, or heading must conform to tnose of the system; 
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fdo not- the results obtained will probably LCSH 
' your goal . Thus Subject Headings c&n be 
it tool for it; tells users what terms are. or 
ied. • ; 

:t headings appropriatia fpr use in -fhe catalog ' t . . 

boldface: * . ' 

waves (GC 2H> 

Subdivided by body of water, e.g. Ocean - 
waves - Atlantic Ocean 

Internal waves 
Storm purges 
tidal waves . * 

Breakers * * * 

Sea waves 

Surf ^ ^ . 

Swel I . ^ 

Coasts 

Ocean - atmosphere interaction 

Oceanography 

Water waves 

Juvenile literature 
Mathematical models 

Pictorial works ^ 
Ing the boldface head i ng ^/f here is often a 
which describes the range of the subject 
hich the heading applies. The terms listed 
ch are usable are indicated by the symbols 

V 

• • * 

I ' " . ■ • ' ' 

tands for "see also". These entries repre- "SEE ALSO" 

t - 

headings, often more specific than the bo I d- 
3 under which they were listed. 

1"an<^ for "see also from" • Generally these "SEE ALSO FROM' 

than the boldface heading. 
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Using these to either broaden or narrow a search 

,can be a^eal time saver. oWen it's easier to Vhumb 

\through the pages of, the LCSH volumes than to check 

the actual drawers of th^ Catalog. t 

* 

The third symbbi is "x". The single "x" is a ; 
"see" 'reference. It tel Is. you that a reference was* 
made from an unused heading to a usabTe one. / In the ' 
case of the example it tells you that "Sea waves" is 
not a usable heafding. Do not try to use the "x" 

V 

references. For example if you leaked up "sea waves" 
in the card catalog there would be a card there which 
says: • 

I ' \ ■ - 

SEA WAVES # 
see 

OCEAN WAVES ^ 




•^See references" are merely directional cards which 
tel.! you to use another heading. 

The last type of information provided Tnforms you 
of various subdivisions made in a topic. These are 
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preceded b9 a or dash. Subdivisions come in several -SUBDIVISIONS 
types: topical, form, period, and local Topical sub- 
divisions divide headings info subtopics. Form subdivl- 
si 6ns divide headiags by the form 'of the material such 
as bibliography, dictionary, etc. Period subdivisions 
divide headings chronologically. Local subdivisions di- 
vide headings geographical ly. - * * , 

for example, if one were interested in mathematical 

* ■ . * > 

models of waves,. LCSH tells one to look under **Ocean 

• ■ • 

waves - Mathematical modeTs" rfther than having to peruse • ,v 

1*8 much broader topic "Ocean waves" in hope of finding 

Information on models. This is one method of narrowing 

a subject to a more manageable size. 

A caution Is In order on the filing of subject cards. 

Because the Fogler Library has a single card catalog with FILING: SUBJECT 

CARDS 

author, title, and subject cards filed together in one / 
alphabet, it is possible due to the word-by-word f i I ing 
rules, that not all subdivision cards wi 1 1 fall together.^ 
Quite often book titles are similar or the same as the sub- 
ject heading in which you are interested. A hypothetical 
case would-be a book.enti t led Ocean Waves of the Pacific 
which would be. filed after "Ocean waves - Mathematical * ' " 

models" but before "Ocean vf|ves - Pictorial works." ^ 
• ■ . ■ . ■ 

* I XEAN WAVES - PICTORIAL WORKS 

I Ocean Waves of the Pacific 
I ^EAN WAV€S - MATHEMATICAL MODELS 

Please turn to Exercise 6 in your Workbook. / 



other cards you might expect to encounter In a 
catalog are: ' / 

Cross-reference cards . Because It Is Impossible to 
file cards under ever^entry for a Subject, cross-refer- 
ence cards' are made to direct the^jjser- to a correct head- 
ing. These w6rk In exactly the* same way as the LCStt 
entries - If a heading Is not used the car<J wll I dl^ct 
• ("see'^) to one that Is, or will direct the user toother 
r^i^f-ed ("see also") subjects. 

• 2E2!L ^^^y cards. These occur when a put/l Icatlod 
Is continued either Indefinitely or on a regdiar basis. 
The card Indicates tlje beginning date followed by /a 
dash (-) or a plus This type card>4ould be used 

for Items such as yearbooks received annual ly, annual 
almanacs, regular series published by learned societies 
or associations, etc. , ^ / ' 

Joint author cards . If a book has more than one 
author, the author or main entry card Is made for the 



name that Is first on the Soak's title'page. Other ^ 
cards are matJe for any addlVlonal authors and filed 
alphabetical ly by last nam^! (The joint author's name 
Is typed or printed above the main author's name so 
that It becomes the first word on the catalog card* 

PeHodical cards . Journals are entered In the - 
catalog only by title with notes to check the Periodi- 
cals Desk for a statement of volumes held. * 



CROSS-REFERENCE 



.<59PEN ENTRY 



JOINT AUtHORS 




PERIODICALS 
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, ■ ■ ■ / 

Author Cfoss-Raference cards . If an author writes 
under a pen-name or pseudonym, a cross-reference card is 
•rflled in the catalog to direct the user tx) the real name. 
Twain, Marl\^ SEE;' ClemeTis, Samuel L. 

* Please turn ^o Exercise 7- in your Workbook. 

■ ■ ' • \ " ■ ■•■ • . 

An item on^ the card we ^ have yet to mention is the 
/^Il ngrot^er. As mentioned earlier, classification tends 
to brln^ all books about a particular subject together. 
The. Eogler Libfary uses two classification systems; the 
Dewey D^ci ma l_ System, a numerical system, and i\\e Library 
(if Congress system, a system based on letter and number 



combinations. The Dewey Decimal system 



is used primari ly 



by small -and medium sized libraries while Library of 



Congress (LC) is found in most large academic libraries. 



ing all materials 



In the late 1960's Fogler began classifyji 
in the Library of Congress System. | 

In both^sy.steiiis knowledge is broken into broad d*ivi- 

* . \ 

sfons and tt^n again into subdivisions. It is not Im- 
portant^ to know each category but an outline of each 

system is provided for your perusal. 

DEWEY DECIMAL 

000^099 General works 
100^199 Phi I oscphy. Psychology 
\ 200f-299 Rel igion ^ 
306-399 Social sciences 
400-499 Languages 
500-599 Pure ^cfencfis 
606-699 Technology / 
700-799 The Arts 
800-899 Literature/ 
900-999 History / 
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PSEUDONYMS 



rCALL NUMBERS 



LIBRARY^ OF CONGRESS 



A General works 

B ^Philosophy, Religion 

C History,. AuxNIary sciences 

D History, General & Olid World 

E History, America 

.F History, America 

G Geography, Anthropology ^ 

H Social sciences , 

J Political science 

K Law • 

L EducatTon 



M Music ' 

N Ftne Arts/ 

P Literature 

Q Science 

R Medicine 

^ Agrlcuiture 

^ T Technology 

U Military science 

V Ntfval science 

Z BibJ ibgraphy 



•Working with two systems may seem confusing at 
first, but after using each several timesV^u^H barely 
notice the difference. Next each system will bp explained 



briefly* Exercises and detailed* descriptio is can be found 
in your Uorkbook. ; ' ^ ^ 

. The Dewey Dechmal System uses'' numbers to grogp 



classes.' ,Tl^np' ar* ten major classes,*' each 



divided 



into^.*en smaller classes and then further dllld^d tjy means 
of a decimaT point. The number on the*f Irs^ I Ine repre- 
sentS'the subject, the line beneath beginning wifh a 
letter represents the author, and if often called the 
author or book number. It is composed of one or more 
letters which reflect the author^s last name and a 
number to^'identify him further. This allows all books'^ 
on a particular subject to be placed on a shelf In 
alphabetical order by author. Examples of Dewey call - 
numbers for books on the subject drug abuse but by dif- 
ferent authors are: 



616.863 
J668 



616.^3 
KB3 



616.863 
K921 
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. The Library of Congress System u%es letters 
to form classes. There are twenty one major classes, 
Mch divided by an additional letter, jand then further 
divided by means of numbers. Decfknl letters and 
numbers subdivide a subject further by either, author, 
form, or geographic location to name a few. 
Examplfds of LC drug abuse numbers are: 



LIBRARY OF 

CONGRESS 



HV 

5801 

E42 



HV HV HV 

5601 5801 5801 
F67 W547 • W68 



The call number is always founi] in the upper 
I eft-hand- corner of the catalog card. Once you 

1 • ' :> 

find ^n Ite^ you want, ^py the entire cal I x ^ 
numbe(^ from the card. There are call number 
LOCATION CHArtTS posted near the catalog,- These 
charts will direct you to the general area 
where the book you want Is shelved. Once in 
the general area the ca^l number Itself will 
direct you to the proper shelf, and ultl- 

' \ . ' * ' 

m0t<$fly the boQk. Below is a focatfonal 
chert: \ ; ■ ■ 



LOCATIONS 



J 



LIBRARY fF CQ NGRFSS SYSTFM . 

A/ B Ill 1 1 1 1 LEVEL 5B 

....LEVEL 2 

P LEVEL 3B 

LEVEL 2B 

LEVEL 1 

U.V • .LEVEi 3B 

Z LEVEL 1 

DEWFY DPriMAI <^Y5;TFM ' 

000-099 ...LEVEL 2B 

100-299 LEVEL 3B 

300-399- LEVEL 2 

^0O'm LEVEL 3B 

500-599 LEVEL 2B 

600-699 .......LEVEL 2B 

700-799 ........LEVEL 2 

«00-899 ........./.LEVEL 33 

900-999 ........LEVEL 2 

The Library has many specialized collectronSj 
and Items which* are part of one of these have 
special locatiof^ymbols added to their call 
nuM>ers. In these cases the special location 
symbols take precedence over rh€n^ll number 
location. You will find the item housed in Its 



LOCATION CHART 



LCKATIOW SYMBOLS 



> 
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proper sequence in the specialized collection rather LOCATION SYMBOLS 

•^then the genera I /stacks. For, example a call number 
such as "Ref PE 1591 R73" should indicate tfi.^Du that 
It is a reference book and is shelved In the Reference 
Room rather than with the rest of t^© PE's on Level 3B. 

\^ 9ne location symbol that most find confusing Is 
"Folio." Large, or oversized, boolfs are designated ^ 
with the term ''folio*' and In the Fogler Library ar^ ^ 

shelved together at the end of the letter or number 

« 

sequence. ''Folio 929.43 M2*^ would be shelved at the 

end of the 900»s; "FoUo G 1046 858" would be shelved 4 

at the end of the G*s.. 

Below is a Special Designations and Symbols chart: 



AUDIOTAPE ..... Learning Materials Center LEVEL 3 

C. CAGE . Special Collections LEVEL 3 

a, CQLE. CLINTON L. COLE Special CoB lections LEVEL 3 

" ^ILDREN'S COLLECTION . '. Special Collections LEVEL 3 

D. v PET (Detective) . Redoing Lotmge LEVEL 1 

±» FOLIO (Oversize. Boohs) ^ Shelved at the end of the 

Ap|)i\>pr I ate C I ass i f i cat i on ■ 

HOLMES .• Sp«eial Collections LEVEL 3 

INDEX ♦ - Reference, Room LEVEL 1 

JUV (Juvenile Books). '. . Learning Materials Center LEVEL 3 

LEARNING IfJERlALS CENTER ^TT . . LEVEL" 5 

^M._Mk MA TNE . gfA^TE 'Of- MA I NE COLLECT I ON .... S'pecial (io I lections LEVEL 3 

M4CTDCAR0. MICROFtCHE. MICROFILM . MICROPRINT . . Microf I Im Room LEVEL 2 

9M(£S ROOM . ^ . LEVEL 1 - Adjacent to Lobby 

O'BRIEN . . . : Special Collections LEVEL 3 

TOIOCMCAL i LEVEL 2 

PM INOOISC . . . (learning Materials Center LEVEL 3 

REf . . . Reference Room LEVEL 1 

SLIDE . . . • ^ . . Learning Materials Center LEVEL 3 

IP. CPU. ^^ • • Special Collections LEVEL 3 

3gYL0R » . -. . . Special Collections LEVEL 3 

jllEgN \ Learning Materials Center .LEVEL 3 

' THOREAU . . . Special Collections LEVEL^ 

TRANSRftRENgr . . , Learning Materials CenterLEVEL 3 

t U. WIf . . . .... -V Special -Col lections LEVEL 3 

^ . « : « Special Coliectio^i LEVCL 3 

V \P YOU ARE ' UNABLE TO LOCATE ^ BOOK ASK AT THE CIRCULATIOW DESK 



Arrenoisment of Byks on the Shelves , 

^Dewey Decimal : * / ^. 

Books classified by the Dewey system are 

arranged on the shelves in order by the numbers in 

the call number and then alphabetically by the 

V^tters in the number. For e)(omple 353.817 Ad 17 

wuld cme before 818.512 Ad15 becAuil^ 353.817 is 

smaller than 818.^12. AnotMer exanH>le of book 

order on the shelf is: • 

301.42 301.42 301.45 741.9 951.03' 
B45 / B5 B46 A4^ 84 

Remember: The second line is always arranged as if 
It were a decimal. A call numtof ending 
845 comes before B5 because- .45 Is 
smel ler than .5 ' ^ 

Library of Congress: 

Books c lassoed by'the Library of Congress 

system are arranffd on the shelves alphabetically by 

broad subject area letter(s) aftd then numerica I ly ^by 

subject numb*er(s). I For example 2684 845 would 

come before PQ 9§9( C64J8 because PH is earlier In 

'i • ' 

th« alphatfet than ffQ. Another exaaple of book order 

on the shelT fs: 

OS HC JV JV NC 

757.5 188 6405 6405 17 

B4 E7 * B42 85 J M4 

B4613 • 1974- . 

: The third I ine Is al^rays arr^ed ^s i^ it 
were a decimal. A ca4 I mjmbter ending B42 
comes before BS becau^ .42^ fs smaller 
than .5 V 



PI 



fujm to Exercise B ^ln your Mbrkbook . 

22 
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^ This i$ the end of the section on using the THE END 

^^^A .X UNIT II: THE 

cerd cat* log. If you have any questions about • CARD CATALX 

^hls unit gr any of the Workbook exercises, please 

ask a reference MbVarian for cJar i f Icat ion. 

When you feel you ere ready, ask the librarian 

at the Reference Desk for the test for Unit Ik 



Raww^r, if you have any qijestions ck) not 
hesitate to ask for assistance 4t the Reference 
Desk. . ^ 



Good Lucfcl 

* . » 



I 
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T»tt 11/1 - • . 

1. Th« major tool used to lo«pte materials you need in the" Library's 

collection is: ^ 

the Library Har^book ♦ c. periodicals printout 

b. the card catalog ' d. a reference librarian 

2. The combination of letters and numbers used to place a book i<i its 

proper place on the shelf is a: f 

^ a. call number c, edition 

b. order numl?er ^d. main entry 



3. The number 580 Is filed as: 



a. five eight zero c. five hundred and eight 

b. fifty eight ^ero d. five hundred eight 



hu(;)dr 



4. In clasislf ication systems, all books on the sam e ' I a re 
shelved together. 

a. ^ size coauthor 

b, color d. subject 

,5, Which of the following groups is In the correct order to be filed in 
the capd catalog? 

# 

a. An introduction to heat transfer 
The j^nc lent architecture of America 
And all the trumpets 
* And a time to die 

And a time ttf I Ive 

L' anclen fr^ncals ^ ^ 

* b. L* ancien franca!^ 

The aficient architecture of America 

And a time to die 

And a time to I ive 
• And a 1 1 the trumpets ^ 
^ An Introduction to heat transfer 



c. Ap Introduction to heat transfer 
L* anclen francais 
^ And a time to I ive 
And all the trumpets 
The ancient architecture of America 
And a time to die 

d« The ancient archltect^^ of America 
And a time to I Ive 
And e 1 1 the trumpets 
. L* anclen francais 
An Introduction to heat transfer 
And e time to die 



4 



Ttst 11/1 (coot. ) 



6. Which of the follf^lng groups is In correct order to be f^ed In ^he 
card catalog? ^ 



\ a. We 

1 We 



We're In this thing together 

•re tuff , 
WeVe off to see the lizard 
Were ancient heresies disguised social movements 
We're In the money ^ 
Were those the days* 



b. Were those the days ^ 

We're off to eee the Itzard . / 

Were anc I efTt heresies disguised social movements ' • 

We're Jt» the money 
We're tuff 

We^re In this thing together 

,c. We're In this thing together 
We're off to see the lizard 
Were those the days 
We're In the ^ money 

Were ancient jheres I es disguised eoclal movements' 
We're tuff I 
♦ 

d. Were ancient heresfes disguised social movements* 
We're in the money/ 
We're In this thing together 
We're off to see the lizard 
Were t|)ose -the days 
We're tuf> 

i 

7. The card catq^log drawer In which you'd f In^ the name M'Nicol Is: 

,m. MItee- Modern ' ^ 

Newspapers - Nichols 
^c. MacMaster McPheters i 
d. Man - Management 



•I 
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T»st M/1 (cont.) 



r Btrmrd, Jmh PitaL 1»S6- 

* Ro^K^; liWrtrisme, nation&liflM et anticlerical ii 

;Bii»68 M milieu du XIX* si^le. Viifi de Fernand DumooU 
Montreal, Pmm de r.lTniveniti dn Quebec, 197L 

zs, m p. Mpa a cm. I8J0 
Blbllocrafihx : ^ 



L Qwtec (Prtyrlrm)— Pollttft and cortroBCOt 1. Afitl-cteiiciMi 
- (ProTlnce) I. Tllla . ^ 



Fl05S.m«8 78-80WT0 

ItBNO-TTTCMXBS^ « 



Refer to the catalog card above for 8 - 10. Answer -f or F 

8. The book reprisented by this card w&s published in Montreal 

9* The book represented by this card has maps. 

10. The book represented by this card waf authored by bumont, 

11. Which of the following [s in correct shelf order? 



a. 


517.38 
B38 


517.38 
T55 


517.38 
B117 


517.38 
T253. 


517.38 
B416d 


b. 


517.38 
8117 


517.38 . 
B38 


517.38 
B416d 


»17.38 
T253 


517.38 
T53 • 


• c. 


517.38 
B38 


517.38 

Bin 


517:38 
841^ 


517.38 
T53 


517.38 
T253 


d.- 


517.38 
T253 


517.38 
T53 


517.38 , 
B117 


517.38 
B416d 


^^17.38 
* 838 



T«st ll/l (cont. ) 












12. Khfch of the 


fol lowing 


groups Is ^\ 


In correct 


sheJf order? 






E 

185.61 
M886 


c 

183.61 
N39 


E 

185.61 
M97 


C 

185.61 
M76 


E 

185.61 
N386 




b. 


185.61 
M76 


c 

185.6V 
M97 


•%t 
185.61 
M886 


E 

185.61 
N39! 


185.61 
N3|$ 


• 


c. 


E 

185.61 


185.61 
M886 


c 

185.61 
M97 


t 

185.61 
N386 


b . 

.185.61 
N39 

♦ 






E 

TB5.61 
N39 

9 


E 

185.61 
M76 


c 

185.61 
, M97 


c 

.185,61 
N386 


c 

185.61 
M886 





13, According to the card catalog, the call number for "the series of 

y6arb9oks pubflshed by the National Society for the Study of 
Education is: . 

' < ' 

a. 370 b. 320.15 c. LB d, 373,19 
. N214a 048 • , 2836 W68 

F34 

14, Library* of Congress Subject Headings Is best described as: 

' , a, a^coiHplete guide to all books listed In the card catalog 

b. an^lphabetlca I guide to the usablfe headings In the card caTtelog 

c. an ^al^habetlca I listing of "see" references In the card catalog 

, an alphabet I car guldeto the unusable headings In ^e card catalog 

15, In Library of Congress Subject Headings a boldface entry Indicates: 



a. , additional headings 

b. see also 

c. - iJsabte ^ - 

d. related 



-7 



16. In Lflfrary of Congress S4bject Headings an "sa" entry Indicates: 

a. a reference to other subdivisions f 

b. see also * . • * 

c. a reference to an unusable subject heading 

d. scientific articles ' , 




ERLC 
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Test 11/1 (cont.) 



17*/ In Library of Congress Subject Headings an •♦xx" entry Indicates: 

. ' a, a brtpad^r subject heading r • 

b. an uhysidb I e subject heading 

c. a related Subject heading - 

d. a more sp00flc subject heading ; 

-18. In Library of Congress Subject Headings an "x" entry Indicates: 

a. the best heading 

b. a reference from an unusable to a usable subject heading • 

c. a reference from ah unused to a related subject heading 

d. a good but less related subject heading . - 

19. In Library of Congress Subject Headings a dash I? us^ to Indicate: 

* " ' * ■ • • ■ 

a. an "xx** reference 

b. an ^unused subject-heading 

c. a subtopic of a subject heading • 

d. related , subject headings 

20. Using Library of Congress SubJectiHeadlngs, what terms w^l^^you use 
, to natrow l-he subject "Forage plants"? 

a, , plants p ^ * 

b. * ' grasses 

agriculture 

d. forage p^lants - varltles ° 

21; Using Library of Congress Subject Headings, what terms would you use 
to broaden the subject "ale"?, , / 

a. beer • 

b. malt I Iquors 
<^ malt 

d%> porter 

22. Books beginning with the fol lowing cal I number can be found:* Ref 

. " ^ . ' AE • 

a. Reserve Desk • 5 

. b. Special Col lections B4 ' 

c. Reference Room 

d. Level f stacks 



V) 



Test ll/2 > 

■ • • • • 

1. The major tool used to locate materials you need In the Library's 

col lection is: 

' ' a. a reference librarian c. the Periodicals Printout 

b. the Library Handbook d. the Card Catalog ^ 

2. The Combination of letters and numbers ysed to place a book In Its 

proper place on the shelf Is a: 

a. order number ^ c. main entry 

b. edition d. call number 

3. The date 1984 filed as: ^ % * 

a. One thousand htne hundred and eighty four 

b. Nineteen hundred and eighty four 

c. Nineteen eighty foiir 

d. Nineteen hundred eighty four v . . 

■ . ' ■ ^ / ■■ ' ■ 

o ■ 

4. In classifications systems, all books on the same are shelved 

together. 

a. author c. color 

b. subject d. size 



5. Which of the following groups Is In the correct order to be filed In 
the card catalog? 

' An Introduction t<>^ heat transfer 
The ancient architecture of America 
And all the trumpets 

Arid a tfmef to die / 
And a time to 1 1 ve 
L' anclen francals 

b. L' ahclen francals 
The ancient archlt^ture of America 
And a time to die 0' 
And a time to I Ive 

And afl t he-trumpets- ' 

An Introduction to heat transfer 

c. Aa^ntrpductlon to tieat transfer 
L'^'alrtcten francals 
And a time to I Ive 

And all the trumpets / , 

The ancient architecture of America 
And a time to dfe 

d. The ancient architecture of America , 
And a time to I Ive ' , I 
And al I the truilipets V 
L^'anclen francais 
An Introduction to heat transfer 
And a time to die 



Test 11/2 (cont.) 
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6. Which of the following groups Is In correct order to be filed In the 
card catalog? 



'a. We're In this th4ng together 

We're tuff . 
We're off to see the lizard 

Were ancient heresies disguised social movemeats 
We're In the money 
Were those the days 

b. Were those the days 

We're off to see the lizard 
^ Were ancient heresies disguised social movements 
We're In the inoney 
<We're tuff 

We're'ln this thing together 

c. We're In this thing together 
We're off to see the lizard 

\ Were those the days 
We're In the money 
^ Were ancient heresies disguised social movements 
We' re ^ tuff . , 

d. Were ancient heresies disguised social movements 
We're In the money 

We're In this thing together , 
We're o'ff to see the lizard # 
Were those the days 
We're tuff 

7. The card catalog drawer In wWch you'd find the name. McAleer Is: 

a. Alder - Alexander 

b. Lyra - Macau I ay 

c. Maica - Maloy ■ % 

d. Makay - Ma I brook 
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Tj#tifJ^ jCcont. 



T Barnard, Hinr^ RubcII, 194i0 

Ikm^ Technology and socitl chancie. Edited by H. Ronell 
Bkf Bernard and Pertti X Pelto. New York, Macmillan fl»72i 

Til. 394 p. lUuf 24 cm. 

BIMIOffraplii : ii\333-844. 

\ 

j . 
.J ■ \ 



h Teehiioloc^--Socii|l aspectt-Caiie vtudlet. I. PeltD. Pertti 
Joint aaUior. H. Titles 



LUminr of CofiffAm 



SOIL'S 

tt ,i*-a, 



70-160878 
MABO 



Refer to the catalog card\abov^ for the following True/False qilesttons. 

\ I ' 

8. The book represented by thts card was published tn 1940. , 

9. The book represented by thfjs card has a twelve page bibliography. 
10. The book represented by this card Is Illustrated. 



11. Which of the following grouas Is In correct shelf order? 



a. 633.7 
B33 




633.7 
B65 

633.7 
B637 

633.7 
B33 

633.7 
B385 



633.7 
B385 

633.7 
B283 

633.7 
B637 

633)7 
B33 



633.7 
B637 

633.7 
B385 

633.7 
B65 

633.7 
B637 



i. I 



Jtf 11/2 (coht. ) 

12. Which of th» following groups Is In correct shelf order? 



a. 


Hp 


HQ 


HQ 


HQ 


HQ 




799 7 


799 

9 ^9 


799 9 


700 

tin 


700 7 




A3 


E9 


E8 


E9 


F37 






A32 




HM 




b. 


HQ 


HQ 


HQ 


HQ 


HQ 




799 


799 7 

9 m 9 


799 


700 7 


7QO 7 " 




E9 


Ed 


E9 


F37 


A3 




A32 




N47 






-c. 

•• t- ^ 


HO • 


HQ 


HQ 


HQ 


HQ 




.799 

' • -9 


799 


700 7 
/if if • / 


7QOo 7 


TOO 1 




E9^^'- ■ 


E9 


A3 


E8 


F37 




A32 










d. 


HQ 


HQ 


HQ 


HQ 


-HQ 




799,7 


799 


799 


799.7 


799.7 




E8 


E9 


E9 


A3 


F37 






A32 


N47 


• 




13. According to the card catalog, what is the call number 


on 


continental 


drift? 








♦ a. 


f551.41 


b. 


RM 


c. QH 


d. 




Sy68 




725 , 


83 










S93 


S83 





rum 



55 
S93 

14. Library of Congress Subject Headings Is best described as: 
- * 

a. an alphabetical guide to the usable headings in th^ card catalog 

b. an alphabetical listing of "see" referer^ces used in the cafd catalog 

c. a complete guide to all fcooks listed in the card catalog 

^d. an alphabetical guide to the unusable headings in the card catalog 

15. In library of Congress Subject Headings a boldface entry indicates: 

a. related subject headings 

^ b. unusable subject headings 

c. usable subject headings 

d. see also 

16. In Library of Congress Su{)Ject Headings an^Sa" entry indicates: 

a. series of articles 

b. a retference from a related subject heading 

c. a reference to a related, usually more specific subject heading 

d. a reference to unusable subject headings 
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Test n/2 (cont,) 

17. In Library erf Congress Subject Headings an **xx** entry Indicates: 

a. an unusable subject heading 

b. a broader subject heading ^ 

c. an additional subject heading 

d. allure specific subject heading 

18. In Library of Congress Subject Headings an **x'* entry Indicates: 

a. a reference from an unusable to a usable subject heading 

b. a reference from a usable to a **see also** heading 

c. the best heading 

d. e good but less-related subject heeding 



19. In Library of Congress Subject Headings a dash Is used to Indicate: 



• a. a **sa** reference 

b. related subject headings 

c. unused subject headings 

d« a subtopic of a subject heading 

20. Using Library of pongress Subject pleadings what terms would you use to 

narrow the subject welding? ^ 

a. Iron work 

b. blacksmith I ng 

Cp welding - handbooks^ manuals, etc. 

d. Mtal-work 

t m 

21. Using Library of Congress Subject Headings what terms would you use t(9 

broaden the subject "country music*"? . . , 

a. fiddle tunes 

b. bluegrass music 

I c. folk music ^ 
V d. hillbilly music 

22. Books beginning with the following call number can be found: Cole 

« VM 

a. Reserve Desk 214 

b. Special Collectloiif 075 

c. Reference Room 

d. Level 1 stacks 
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T»st 11/3 

Iw tfter* do you go to find call niwbers for Materials you need k\ th« 
ganaral collection? 

a. to a periodical Trulex c. to th« F»erlodicals Printout 

b. to a reference librarian d. to the card catalog 

2. Eaai two;^ '« a»»'9n«l a _whlch Is unique. It Identifies 

the book the saaw »ay your address, social security, or telephone nun^rs 
iwntify you. 

+ ' c. publisher 

b. call nuMber d. price 

3e The nuirt)#r 1234 Is filed as: 



a. One thoueand two hundred thirty four \s 

b. Twelve hundred thirty four • )^ 

c. Twelve thirty four 

d. One thousand two hundred and thirty four 



4. In classification systems, all books on the same are shelved together. 

* c. author o 

b. subject ^ d. color 

V 

5. irtilch of the following groups is in the correct order to be filed in the 
card catalog: 

' f 

a. An Introduction to heat transfer 
♦ The enclent architecture of America 

' And al I the trumpets 
And a time to die 

And a tfme to I Ive " ^ ' 

L' anclen francals 

" *i« ' anclen francals 

" ^ The ancient architecture of America ^ 

And a time to die 
And a time to I Ive 
And atr the trump^its 
An Introduction to heaF transfer 

c. An Introduction to heat transfer 
' L' anclen francals 

And a time to I Ive 
^ And all the trumpets 

^ The ancient architecture of America 

^ And a time to die / k 

d. The ancient architecture of America ^ 
>J /nd a time to live 

^ And all the trumpets 

1^1 ;^L* anclen francais 

^ An Introduction to heat transfer 

O *And a time to die % 
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T#st 11/3 (cont,5 

6. Which of th0 followlj^g groups Is in x»rract order to be filed In 
card cataloig? ^ 

a. We're in this thing together 
We're tuff ^ 

We're off to see the I izard 

Were ancient heresies disguIsM eocial movemnts 
We're In the noney 
Were those the days 

• 

b. Were those the days 

We're off to see the lizard 

Were ancient heresies disguised social roovenients 
We're In the money 
We're tuff 

We're in this thing together 

c. We're in this thing together 
« We're off to see the lizard 

Were those the days 
We're In the money 

Were ancient heresies disguised social movements 
We're tuff 

d. Were ancient heresies disguised social movements 

We're in tf»e money " 
We're In this thing together 
We^'re off to see the Mzerd 
Were those the days 
We're tuff 



7. The card catalog drawer in which you'd find name HcClumpha is 

a. CI Int - Clowse 

b. Hef^ass - Man 

c» HcCullo - McEachron 

d. McCllntic - McCul lers 



f 



Tm9f ll/l (coot. ) 



qp BmmK Mm n»MP«i, 190U 

7 Tkt e^tcBsioii of man : a hiaCorj of phjticf btfore 1900 

I M |bj| J. D* Btrn^ Loiidoi^ WekfenfMd and Nicole 

Mil p. ut^mmp^ ftiniM am. tedix. ttSO BTS^OMS 
Mail 



QCT.BM 

iniC 0-SB7-OQi70-4 

lArarr at 



L Tlda 



Raf^r to th#^ car(^ abov^ for th# following True/False questions. 

a 

8. Tha book reprasarited by this card has two Joint authors, Waidenfald and 

Nicholson. 

9. Tha book raprasantad by this card includes aiaps. 

10. Tha book represented by this card has a bibliography. 

11. Which of the following groups Is in correct sl^lf order? 





371.73 


371.73 


371.73 


371.73 


371.73 




6652 


6652at 


-«838c 


C838p 


caa 


b. 


» 

371.73 


371.73 


371.73 


371.73 


371.73 




6652 


C838C 


e852at 


C88 


Ca38p 


c. 


371.73 


371.73 


371.73 


371.73 


371.73 




C88 


C836C 


C63Bp 


8852 


6852at 


d. 


371.73 


371.73 


371.73 


371.73 


371.73 




6652 


e852at 




C838C 


Ca38p 



o 
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T— t n/3 (cont,) 

Mhich of fhm following groups Is In correct sh«lf order? 



a. 


LB. 

2341 

A576 


LB 

2341 

C56 


LB 

2341 

C165 


LB 

2341 

E38 




LB 

2341 

EB 


• 




LB 

2341 

A576 


LB 

2341 

C56^ 


LB 

2341 

C165 


LB 
^2341 
E8 




LB . 
2341 
E38 




c. 


LB 
2341 

. 


LB 

2341* 
E38 


LB 
2341 

C56 


LB 

2341 

C165 




LB 

2341 

A576 




d. 


LB 

2341 

A576 


LB 

234t 

C163 


LB 

2341 
C96 


LB 

2341 

E38 




LB 

2341 

E8 




13. What Is tha call numbar for tha 
Shipbulfdfng Industry? 


1976 Synposli 


Ml of 


tha American Mbodan 


» a. 


RC 

116 

MBS 

S9 


b.- 


Malna 
VM 

23 

M64 ^ 


c. 


OA 

329.8 
S93 


d: 553.'63 
Sy64 



14. Library of Congrass Subjact Headings Is bast dascribad asr • 

^ a. an alphabetical guide to tha unusable headings tn ||ie card catalog 

b. a coMplate guide to all books listed In the card catalog 

c. an alp^betlcal listing of "see" references In the card catalog 

d. an alpAibatlcal guide to the usable headings In the card catalog 

15. In Library of ^Congress Subject Headlngs*a boldface entry Itidlcates: 

a. %m also , 

be usabia subjact headings 

Ce ralata^ subject headings 

de unusable subject headings 

16. In Library of Congress Subject Headings an ^sa" entry Indicates: 
a. s<9e elsQ 

be a reference Hffpm a related subject heading 
c. series of articles 
de 9 refereniee to oi^her subdivisions 



EKLC 
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Test 11/3 Icon^) V 

17, In Library of Congr%if<5ubJact Headings m "xx"*entry Indicates: , 

a. an unusable s6^ject heading 

. t. a aore specific eubject heading 

c. a related subjecf tieadTng, 

d« a broader subject heading 

48. In Library of Congress Su^ect Headings an "x" *fitry Indicates: 

a. a reference f rom « us<qble to a '*see also** subject heading 

^ b. the^st iubject heading 

c. a good but less*related s^Ject heeding ^ 

d. a reference from an unusable to a usable subject heading 

19« In Library of Congreis Sybject Headings a <tosh Is used to indicate: 

a. an unysed l>ea!^ing ^ 

b. a subtopic of a subject heading 

c. fn "x)^ reference' 
^ d., ^related headings 

20. Using Librpry^f Congress Subject Headings what terms would you use to 
narrow the subject "skating**?. - ^ ; 



EKLC 



a. athletics ^ 

b. skating - qpmpetitlons 
Q. Ice sfbting 

d. winter sports 



21. Using Library of Congress Subject Headings whaf terms would you use to 

broaden the subject •*ice crystals**? 

a. Ice fog * 
- 1>« Ice nee<ffes 

c. snow cryftals 

d. frostil 

22. Books beginning with the following calf number can be found: Maine 

- ^ . _ ' . ^^74.28-.. . 

a. Reserve Desk 639 

b. Special Collections # 
• c. Reference Room 

d'. Level 2 stacks 
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T-t 11/4 



r 

1. '.Mh«r« do you go to find call nunb«rs for Mtarlals you naad In the 

ganaral tel lactlon? . 

a. to tha card ctta4og ^ c# to a rafarance librarian • 

b. to a parlqjIicaT Indax ^ d. to thy periodicals printout 

2. Each book Is assigned a ; which ts unique. It Identifies 

the book the same way your address, social' security, or telephone nomberr-r 
Ident/fy you. 

/ 

tt^ price ' C. call nunber 

b. publlsU^r. d. title 

■ . . ' 

3. ' Tha date 184b Wf I led as: 



r 



a. Eighteen hundred and forty eight ^ 

b. One thousand eight hundred and forty eight ^ . 

c. One thousand e|^t hundred foi#y eight 

d. Eighteen forty alght 

4. In classification systems, all books on the same arm^shelved together. 

•4p« ^ e c. coloc 

b. subject d. author 

5. Which of the following groups Is In the correct ord#r to be filed In the 

card catalog? 



a. An Introduction to heat transfer 
The <anc lent architecture otf^ America 
And ell the trumpets 

And a tlM(to dU 
And a timeVo live 
L* ancten franca If 

b. ; ^* anclen francals 

. The ancient architecture of America 
And a tPme to die * 

And a time toMvft . , . 

And a 1 1 the trumpet^; ' 

An Introduction to heat transfer 

^. An introduction to heat transfer 
L* anclen francals 
And a time to I Ive 
And all the trumpets 
The ancient architecture of America 
And a time to die 

. • 

6Z The ancient architecture of America 
And a time to I Ive ' 
And 4l I the trumpets # 
L' anclen francals. 
•An, Introduction to^heat transfer 
. And a 'flnt to die 
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Ttt M/4 (•)nt.) 



6. Mhlcti of th« followljig groups Is In correct order, to be filed In the 
card catalog? 



:9t Me*re In this thing together 
Ke're tuff 

Me're off to see the lizard 
, Mare'anclent her^s I ea^ disguised social movements 

Me're In, the money * 
' Were those the days 

'6. Were those the days 

We're off to see ttia^ lizard , • 

Mere anplent heresies disguised social ^novements 

Me're In the money 

Me're tuff 

Me're In this thing together 

e. Me're In this thing together 
Me're off to see the lizard- 
Mere those the days 
Me're In the money 

Mere ancient Iteresies disguisM social riivements 
Me're tuff * ^ 



. 7 



d. 



Mer^ancient heresies disguised social moveinents 

Me're In the money* 

Me're in this thin^ together 

Me're off to see the lizard 

Mere those the days 

Me're tuff - * 



7. The card catalog drawer in which you'd find the name Hcl I haney is: 
• ' . 

a. Mieder - Military"^ • 

b. 1 1 1 inois - Image 

c. Machinery - HcKechnie 

d. McClintic - McCul lers ' " • 



40 



rest 11/4 (cont.) 
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40 Bcmiaii, ManhalU 1940- 

571 The politics of authenticity; radical individualism and' 

tikyS eineif;ence of modern society. |lst ed.| New, York| 

Atheneum, 1970. 

sdT, 829 p. 22 cm. (Studien in politloil tlmrj) $a06 

iDdata biblioffraphloil reftreocet. 



L iDdiTtdoalltitn— Hlstorr. 2. Political science— HlKtory. 
f. Title 

JC571.B476 . Sar-Ol 77-124968 

UARO 



Llbnuy of OonfrM 70 (4| 



t 

X 



Reefer to the catalog card above for the following Jrue7Falife questions 
8. , The book represented "by this car^d was published In ]940. . 
9. ' Tha book represented by this card' Is In Its second edition. 

0. The book represented by this ^r;d'*has, a bibliography. 

1. Which of the following groups Is In correct shelf order? 





..173,3 


173.3 


,173.3 


- 173.3 


173.3 




M356 / 


In81 ■ 


M576 


In8 


M756- 


b. 


173.3 


' 173.3"V 


173.3 


173.3 


173.3 




In8 


. In81 . 


*356 


M576 


M756' 














c. 


173.3 


173.3 . 


, J 73. 3 


173.3 


173.3 




M576 


M756. 


M356 


In8 


In81 


d. 


173.3 


173.3 


173.3 


173.3 


" 173.3 




In8 


In81 


*M?56 


M756 


M576 



f. 

A 



Test n/4 (cbnt.) ' 

12l^ Which of the followTng groups In In correct shelf order? 



a • 














l2tl2M2 


I212L2 


I223L2 


I22M4 


I22N2 


b. 


QA28d 


QA288 


QA268 


QA288 


QA288 




I22H4 


I22N2. 


" I212L2 , 


I223L2 


r2112M2 


Ci 


QA288 


QA2d8 


' QA288 


QA288 


0A288 , 




I2112M2 


• I212L2 


' •I22N2 

# 


I223L2 


I22M4 




QA288 


* QA288 


QA288 


<JA288 


QA288 




1221 12M2 


I212L2 


I22M4 


I22N2 


I223L2 



13. What Is the call number ^for the biograpll^cil menx)lrs of the Royal Society 
of* London? 

a. PN ' b. 325.342 ^ c. Q ^d/ AS 

22 L645 41 . 42 

^ R6 .\ ^ R9 R6 

. J4» Library of Congress Subject Headings is best described as:- 

a. an alphabetical listing of "see!* references u^ed tn the card catalog 

b. an alphabetical guide , to' the usable headings In tbfe ca^d catalog 

c. a complete guide to ail books listed In the card catalog 

d. an alptjpbetical guide to the unusable headings In the card catalog 

15. In. library of Congress Subject Headings a boldface entry Indicates: 

a. see' also 

b. usable subject headings 

c. relatejd 'subject headings ^ 

d. additional subject headings . 

16. In Library of Congress Subject Headings an'"sa" entity Indicates: 

a. scIentnfTc arTTcles 

b. a reference to ah unusable subject heading 

c. a reference^ from a related subject heading * 

d. a reference to a related, usually more specific sul>ject heading 

J7. In Lfbrary of Congress Subject Headings an "xx" entry Indicates: 

a. . a moi»e specific subject heading'' 

b. an additional subject heading \ 
■ a broader subject heading 

d. an unusable subject heading 



Test 11/4 (cont. ) 

18, In Library of Congress Subject Headings an "x" entry Indicates: 

a, a reference from an unused to a related subject heading 

b. a good but less-related subject heading 

c* a reference from an unusable to a usable subject heading 
d* the best subject heading 
■ • 

19, In Library of Cpngress Subject Headings a dash is used to Indicate: 

a, a subtopT6 of a subject heading • 

b, a "si|" reference 

— rel^tad^ubject head I figs 
an unused' subject' treadFng^ r 

20, Using Library of Congrjess Subject Headings what terms would you use "td 

narrow the subject "mountaineering"? 

a, m6untalneerlng - equipment and supplies 

b, mountains 

c, outdoor I Ife # 

d, vayages and travels 

21^ Using Library of Congress Subject Headings what terms would you use to 
broaden the subject "meteors"? 




a, meteorites 

b, meteor tral Is 




astronomy 
d* flrebal^l^ 



22, Books beginning with the following call number can be found 



Folio 
DC 

342.8 
D75 



a. Reserve Desk 

b. Special Collections 



c. Reference Room 
d* Level 2 stacks 



Test 11/5 

1. An Index to most of the Library collections Is called: " 

.a. Library of Congress Subject Headings c. the card catalog 
b. the Library Handbook d. the New York Times Index 

2. The combination of a classification symbo^and an author's designation 

which Indicate 9 specific location of a book is a: 

a. edition number c. call number 

b, main entry " d. subject heading 

3. The number 423 !s filed as: 

a. four hundred and twenty three ^ 

b. four hundred twenty three * 

c. four twenty three • - 

d. four two three * . 

4. Ip classification systems, all books on the same a re shelved 

togehter ' ' 

a. subject ■ c. color ^ 

b. sift ■ ' d. author 

* ■ 

5. Which of the'fol lowing^groups is in the correct order to b# filed in the 

card 'catalog? \ 



a. An fntroductloh to heat transfer / 
the ancient architecture of America/ 
And aH the trumpets * /* 



trumpets 

And ia time to die / 
And a time to live * / 

L' anclen francais 

b. L' anclen francais 
The ancient architecture of Amierlca 
And atime to die 
And a time to I i ve . * 
And all the trumpets 
An Introduction to heat +ransf5 

c. An introduction to heit...+ransfer 
L' anclen francais 
And a time to I Ive 
And ali the trumpets 
The ancient architecture of America. 
And a time to die 

d. The ancient architecture of America 
And a time to live ^ ^ 
And al I the trumpets 
L' anclen francais 
An Introduction to heat transfer 
And a time to die 




Ttst I 1/5 (cont.) f 

6. Which of the following grou(>s Is in correct order to be filed in 

card catalog? / > 

a. We're in this thiQg together 
We're tuff 

• We're off to see the I izird 

Were ancient heresies disguised social movements 
We're In the money 
Were those the days' 

b. ifere those the days 

We're -off to see the I Itnrd 

Were ancient heresies disguised social movements 
We're In the money 
^ We're tuff ^ " 

We're in this thing together 

c. We're In this thing together 
We're off to see the lizard 
Were those the days ^ 
We're in the money 

Were ancient heresies disguised social movements 
^ We're tuff 

c. Were ancient heresies disguised social movements 
We're in the money 
We're in this thing together - 
V We're of f to see the I izard • 

Were those the days 
We're tuff 

7. The card catalog drawer In which you'd find the name. M'Clymont i 

a. Mackle — McManus - 

b. Malpassd^ Man 

c. McCI intlr-.McCul lers 

d. CI Int - Clowse . 




T»at (cent.) 



n BwlyM, D E 

163 ActtlMtioi and psychobblog}- (by, D. E. BerlyMi New 

•387 Toik, ApidHoo-f^ntury-Crofta (lOTli 

1» K Htin. 25 cm. (Tht CMmry p >yfhotot l 

' # BtWlograp^: SOT-ttt 



L TItla. 

NXie&BSST 70U7 7D-16B8M 

I8B2fO-mMIMt>-« UAMC 

LUmy OMcrtM 73 (4, 



Refer to the Catalog pard above for the following True/False questions. 

8. Th^ book represented by this card has a long bibliography. 

9. The book^represented by this card Is {i'art of a Series. 
10« The book represented by this card Is Illustrated. 

IK Which of the following groups Is ii) correct shelf order? 



a. 


327.73 


327.73 


327.73 


327.73 


327,73 




K357 


K62 


*K383 


K360 . 
f 


K631 


b. 


327.73 


327.73 


327.73 




327.73 




K357 


IC360 


K383 


^.73 


Ite3i 


c. 


327.73 


327.73 


327.73 


327.73 


327.73 




K360 


K62 ^ 


K357 


K383 


K531 


d. 


^.73 


327.73 


327.73 


327.73 


327.73 




K383 « 


K631 


K62 


K357 


K360 , 



4C 
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It/5 (cont.) 

Which of the following groups ls*ln correct shelf order? 



a. TX778 
068E9 

b. TX778 
08778E7 

c. TX778 
D8778E7 

d. TX778 
0B778E7 



TX778 
W«WF7 

TX778 
087807. 

TX778 
087807 

TX77d 
087807 



TX778 
08780^ 

TX778 
086807 

TX778 
088E9 

TX778 
088F7 



TX778 
088807 

TX778 
088E9 

TX778 
0e8F7 . 

TX778 
086807 



TX778 
08778E7 

TX778 
D88F7 

TX778 
086807 

TX778 
068E9 



What Is the call number for the National Academy of Science Biographical 

Manoir series? ^ X 

* , » ■ 

a. Q be Q c. QH de SB 

11 Ul 96 19 V 

N2862 N2 Al ^ W5 

C6 I62 A56 

Library of Congress Subject Headings Is best described as: 

a. a complete guide to all books listed in the card cetalog 

.be an alphabetical listing of "see** references used in'flie card catal<^'^. 

Ce an alphabetical guide to the unusable h.eadlngs In the card catalog'^^'l 

de an alg|)abetical guide to the usable headings^ In the card catalog A. 

In Library of Congress Subject Headings a ^Idface entry Indicates:' « ^ 

» ',1 

. ,- r ' 



a. usable subject headings 

be unusable) subject headings 

Ce related subject headings 

.de see B\9b 



In Llbrtry of Congress Subject Headings an **sa** entry indicat«!'s 



ae. a reference from a related subject heading 

be series of arttcfes 

c. a reference tp other subdivisions^ 

de see also 



In Library of Congress Subject Headings an ^'xx*' entry Indicates 



Ae a related subject heading 

b*. a breeder subject heading 

Ce an unusable subject heading 

de a more specific subject heading 




Tit II/? (cont. ) 

18. In Library of Congress Subject Headings an "x" entry Indicates: 

a. a reference from a usable to a see also subject heading 

b. the best heading . ^ 

c. a reference from an unusable to a usable subject heading 

d. a good but less-related subject heading 

19. In Library of Congress Subj^t. Headings a dash Is used to Indicate: 

a. a subtopic of a subject heading 

b. an unused subject heading ^ 

c. related subject headings 

d. an "xx" reference 

20. Using Library of Congress Subject Headings what terms would\ou use to 

narrow the subject "bones"? 

a . muscu I oske I eta I system 

b. physiology 

c. booes * diseases 

d. skeleton 

21. Using Library of Congresi^ Subject Headings what terms would you use to 
' broeden the subject "soctometry"? * 

a. social psychology >^ 

b. popularity • 

c. f^sychodrama 

d. small grpujJii ,> , ^ 

22. Books beglnfa|HJ::ir.i^^ *hi*^f<jt^owii^'5i^^^ tSa found: Juv 



' ■'*^;<yW >■:. -641.5 



a. Rw^rv^PeiM-^-gy';-. "'^I^fe-' B414 

b. LaarrVl^ig Materjafs: Canter _ 

c. Raferenca Rcxxn • 4 

d. Laval 2B:Sta<;Ks:,.; . ■'^y^M^mMm. 
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Tat 11/6 , • . • * 

1. An indax to most of tha Library's col tactions is callad: 

a. tt>a Library Handbook c. tha Naw York Times index 

^t. tha card catalog d. Library of Congress Subject Headings 

2. Tm combination of^ a classification symbol and an author's designation 

Which indicate a specific location of a book is a: 

a. main entry c. edition number 

b. subject heading d. call number 

« ■ ' 

3. The date 2001 Is f i led ^s: 

a. Twenty one * 

h. two zero zero one 

c. two thousand one 

d. two thousand and one 

4. In classification systems, all books on the same ere shelved 

together. " 

a. subject . ^ -B^ c. color 

b. author d. size 

5. Which of the following groups Is^lfi the correct order ta^>e filed in the 

card catalog? 

a. An Intrqduetlon to heat transfer 
The anc||nt architecture of ^Amerlca 
And aU the trumpets 
Anytime to tfle 
And a tjma to live 
L* enclen francals ^ 

L'^anclen francals 

The ancient architecture of America . 
* And a time to die 
And a time to live 
^ And all the trumpets 

An Introduction to heat transfer 
* 

c. An Introduction to heat transfer 
^ V anclen francals 

♦ And a time to live . ^ 

^ And all the trun^ts 

The ancient archlt^ctwre of America 
And a time td die 

a d. The enclent architecture of America * 
A|d r time to live 

ma all the trumpets ^ 
V flhcien franc^i^^. \ \ ^ 

Aft I n trodtfcfton to^eat transfer ' " > . 
And a tima to dlS^ . . * _ . * % 



T#fr 11/6 (cont.) « 

6. Ifelch of the following groups is in correct order to be fi led in the 

Qifd catalog? 

a. Miflfe in this thing together « 
He're tuff * * 
Me're off to see the lizard 

Nere ancient heresies disguised social novements 
We're in the money J 
Nere those the days ^ 

b. Ware those the days 

We're off to see the lizard 

Wire ancient liemies disguised spcial movements 

We're In 1^ money 

We'r* tuff ' 

We're In this thing together 

c. We're In this thing together 
ite're off to see the lizard 
Were Those the days 

We're In the mo^ 

Were ancient heresies, disguised social movements 
We're tdff 

m 

d. Were "ancient heresies disguised social movements 
We're In the money 

We're In tt?^s thing together 
We're off to see the lizard 
Were those the days 
We're tuff 

7. Th« card catalog drawer in Mjtych you'd find th« nam McMBckIn is: 

» 

a. Mai pass - Han 

b. MIta - Modern ^ 

c. Mcltea - McKltterick 

d. Macfcia - McManus 
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1%>t 11/6 .(cont.) 



OP Bmd. W 



521 Sjnmctiy: a itcmMcopic g«ide for chamisu ibr, Irnn 

»*5 Btnaly ITther C. HwilKon ,tnd, John S. Ricci. San 
Fraadieo. W. H. FrMman ,197:2, 



*m. ia» 9k IIIML ST CM. (A 8«lM or booka Id chralatry) t8..V> 



«' JS"'*^ Mtkor. n. Bled, Joha a, jolat 

MBW. IIL Tttlt. 

^ nBir»-ntr-oiai-B i^itc 



Rsf^r to th# catalog card above fof tha foilowif^g True/False questions* . 

8. The book represented by^this card was jo^ntiy authored by W. H. Freeman. 

9. The book represented by this card is part of a series. 

10. The book represented by this card is i Illustrated. * 



11. Which of th« 


fol lotfing 


is Jn correct 


Shelf order? 




a. 


973.8 


' 973.8 


973.8 


973.8 . 


973.8 


* 


J628 




H420 . 


' 'H48 


H32t 


b. 


973.8 


973.8 


973.8 


973.8 ^ 


973.8 




HS2t 


H48 


H420 


j77 




c. 


973^8 


973.8 


973.8* 


9?3.8 


973.8 




Hto 


J628 


J 77 


H32t 


H420 


d. 


973.8 


973.8 


973.8 


973.8 


973.8 




•H32t 


H420 


H46 


J628 


J77 



f 
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T»st n/6 (coot.) 



12. Which of the following groups of call numbers Is In the correct order 
for shelving? 



e. 




PN242 


PN242 


PN242 


PN242 




N4224S2 


N424R2 


N43T2 


N433R1 


N43S4 


Dm 


rTC42 


PN242 


f^42 


PN242 


PN242 




tM224S2 


N424R2 


N43$4 


N43T2 


N433R1 


c. 


PN242 


PN242 


PN242 


PN242 


PN242 




II43S4 


. N43T2 


N424R2 


N433R1 


N4224S2 


6. 


PN242 


. PN242 


PN242 ■ 


R042 


• PN242 




^M224S2 


I4424R2 


N433R1 


M43S4 \ 


N43T2 


The 


call number of the annu«4, reports of the Fjord Fourx^lon 


a. 


AS 


b. 658.018 


c. 


HF 


d. W 






F641 




5550 


109 




F6 






S74 


F8 



A442 



ERIC 



14. Library of Congress Subject HeadTngs is best described as: 

a. an alphabetical guitle to the unusable headlns Tff the card catalog 

b. an alphabetical llsfi^ng of ^see** references used In the card catalog 

c. an alphabetical guide to^the usable headings In the card catalog 

d. a complete guide to all the bookis listed In the xrard catalog 

15. In Library of Congress Subject Head^Ings a boldface entry indlcalt^;, 

a. usable subject headings « 

b. related subject ladings 

c. see also 

d. additional subject headings 

16. In Library of Congress Subject Headings an "sa** entry indicates: 

a. a reference to a related, usually more specific subject heading 

b. scientific article ^» " 

c. a reference to an unusable subject heading 

d. a reference from a related subject heading 

17. In Ltb?4ry of Congress Subject Headings an '*xx'* entry Indicates: 

r a. an unusable subject heading 

b. a more specific subject heading 

c. a broaiir subject heading 

d. en additional subject heading 




'•% 
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^ Tft tl^ (coot,) 



18. In Library of Congress Subject Headings an "x" entry indicates: 

' — V. a. a reference from an unusable to mrl^bts subject heading 
tn a reference from an unused toU related subject heading 
c. the best heading 

<L a good but less^-related subject heading 

19. In Library of Congress Subject Headings a dash is used to indicate: 

a^. a "sa" reference 

b. related subject headings 

c. a subtopic ef a subject beading ^ 

d. an unused subject heading 

20. Using Library of Congress Subject Headings what terms would you use to 

iiarnM the subject "alcohoj Ism"?, 

a% ' Intaiiperafvce 

tt. alcoholism - treatment • 

c. fhtoxicatlon 

d. drug abuse 

21. Using Library of Congress Subject Headlngi what terms would you use to 

bn>aden the subject "occult sciences"? * ♦ 

a. astrology 

b. magic 

c. second stgitt . . # 

d. witchcraft • " 

'** ■ 

22. Books beginning with tHe fol towing call number can be found: Teen 

^ 811.5 



a. Reserve Desk 

b. Learning Material^ Center 

c. Reference Room 

d. Uvel 3B stacks 



B38 
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